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29 November 2012
Criminal Record Check (Disclosure)

www.criminalrecordcheck.co.uk

Thank you for requesting information regarding the Criminal Record Check service and we have pleasure in enclosing an information pack in respect of our Disclosure Service.

Working with the Home Office Agency - the Disclosure and Barring service (DBS), Life Opportunities is an approved umbrella organisation able to provide a criminal record checking service for both self-employed individuals and employers.  The service aims to provide a safeguard for children and other vulnerable people, and allow the employer to make safer and more informed recruitment decisions.

Life Opportunities has been a registered care provider for many years employing a large number of care staff, many of whom work with vulnerable people.  During this time we have become familiar with the procedures and pitfalls in successful recruitment selection and management of staff resources.  With the current legislation in place, it is important for employers to be able to undertake criminal record checks in order to make informed decisions about both current and prospective employees.  

Please note Life Opportunities will forward any Disclosure application to the DBS for processing within 24hrs of receipt, providing it is correct, otherwise we contact by email or telephone, thereby reducing any delays to a minimum.

What Services are offered by Life Opportunities?

Life Opportunities has received Registered Body status from the Home Office Agency, the Disclosure and Barring Service. This means that as an umbrella body we can provide a Disclosure service not only in pursuance of our own business but also for other organisations and/or individuals who may require a disclosure of criminal convictions for their staff or volunteers.

What is a Disclosure?

A Disclosure is a document containing information held by the police and other government departments. Disclosures are provided by the Disclosure and Barring Service (an executive agency of the Home Office) through Registered Bodies, such as ourselves.

The Disclosure is used by employers and voluntary organisations to make safer recruitment decisions.

The Disclosure service offers organisations a means to check the background of both job applicants and current employees to ensure that they do not have a history that would make them unsuitable for particular posts within the organisation.  Disclosures provide details of a person’s criminal record including convictions, cautions, reprimands and warnings that are held on the Police National Computer.

There are currently 3 levels of Disclosure available -

Basic Disclosures

This level of Disclosure is available to both individuals applying on their own behalf and to organisations. This level of disclosure shows only current convictions, cautions, reprimands or final warnings.  Unlike standard and enhanced levels, it does not show any spent convictions.  Not suitable for those working in the care sector or with children.

Standard Disclosures

These are primarily for posts that involve being in contact with children and/or vulnerable adults. This level of Disclosure contains details of all convictions held on the Police National Computer, as well as details of cautions, reprimands or final warnings. They are only available to organisations that need to check the background of their employees or volunteers.
Enhanced Disclosures

These are for posts involving a greater degree of contact with children and/or vulnerable adults. In general the type of work will involve regular caring, supervising, training or being in sole charge of such people. This level of Disclosure involves additional checks to those carried out for the Standard disclosure by accessing data held with government departments including the Department of Health & the Department of Education. They are only available to organisations that need to check the background of their employees or volunteers.
How do I take advantage of this service?

The process is simple. With a proven record for quality and value, Life Opportunities is the ideal partner for the sourcing of Criminal Record information in support of your existing employment procedures.  

All you are required to do to qualify for FREE registration is to complete and return the attached Registration Form. You will need to enclose a cheque depending on the number of disclosures and the type of disclosure required.  BACS and credit/debit card payment can also be arranged should you prefer.

It is a requirement of the Disclosure and Barring Service that you follow their Code of Practice.  As a result you will be asked whether your organisation has policies in place for (i) the recruitment of ex-offenders and (ii) the secure storage, handling, use, retention & disposal of Disclosures.  We provide these Policies and Procedures made specific to your organisation free of charge; you will receive copies with your registration pack.

Charges
There are currently 4 levels of payment for accessing the Disclosure service:

Ÿ Enhanced disclosures

£60.00 

Ÿ Standard disclosures

£42.00

Ÿ Volunteer disclosures

£16.00

Ÿ Basic
 disclosures

            £47.00

Ÿ The DBS charge for ISA Adult First checks which currently stand at £8.00 each

We offer lower rates for bulk purchases, please refer to the registration form enclosed.

For further information, why not visit our web site at www.criminalrecordcheck.co.uk

We look forward to hearing further from you.

Yours faithfully

Barbara Jones  

Barbara Jones

Life Opportunities Ltd.
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Disclosure Service Registration Form.

	
	

	Organisation Name:
	

	Address:
	

	
	

	
	

	Postal Code:
	

	Telephone Number:
	

	E-mail address:
	

	Nature of business:
	

	Number of employees:
	


I / we wish to register with Life Opportunities, an umbrella body for the Disclosure and Barring Service (an executive agency of the Home Office).

   I enclose a cheque in the sum of  £60.00 as payment for 1 enhanced application  

   I enclose a cheque in the sum of £580.00 as payment for 10 enhanced applications 

   I enclose a cheque in the sum of £11400.00 as payment for 20 enhanced applications                    

   I enclose a cheque in the sum of   £42.00 as payment for   1 standard application

   I enclose a cheque in the sum of £400.00 as payment for 10 standard applications

   I enclose a cheque in the sum of £780.00 as payment for 20 standard applications

   I enclose a cheque in the sum of   £16.00 as payment for   1 volunteer application

   I enclose a cheque in the sum of £140.00 as payment for 10 volunteer applications

   I enclose a cheque in the sum of £260.00 as payment for 20 volunteer applications

 I enclose a cheque in the sum of £47 per Basic application form ordered

Please make all cheques payable to Life Opportunities Ltd

	
	

	Signed:
	

	Print Name 

(Mr, Mrs, Miss, Ms):
	

	Position within organisation:
	

	Date:
	


Please note that these prices are VAT free

